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Position description 
 
Position: Dean of Students 
Date:  11 October 2021 
Hours:  0.6 EFT 
 

Whitley College 

As the Baptist College of Victoria and as an agency of the Baptist Union, Whitley College is 
dedicated to providing high quality theological educational resources to all of those 
committed to the call of God and to the life and mission of the Church in a rapidly changing 
society. In offering theological education through a comprehensive range of diplomas and 
degrees accredited by the University of Divinity, professional development opportunities, 
advanced research programs, and innovative and flexible training initiatives, Whitley seeks to 
fulfil its mission to equip men and women for leadership and service in a variety of ministries 
in church and society. Whitley is committed to creating an even stronger and dynamic 
learning environment for students and to develop further the relationships with partners 
and stakeholders.  

University of Divinity 

Whitley College is one of the ten colleges of the University of Divinity and part of its 
collegiate structure. The University of Divinity promotes the highest standards of scholarship 
in theology, philosophy and ministry. Through scholarship, the University aims to address the 
issues of the contemporary world. Founded in 1910 as the Melbourne College of Divinity, the 
University has a long history of pursuing and achieving these aims. 

Primary objectives 
In its Strategic Plan 2019-2024, Whitley College has formulated goals that specifically focus 
on ensuring educational programs which support students in their pastoral and ministry 
needs. In this context Whitley College is seeking a person to fulfil the position of Dean of 
Students. The introduction of the role of Dean of students is strategically designed to elevate 
key values and ideals of Whitley College in relation to student success and community life. 
The college supports a diverse group of students and programs and deliberately seeks to 
strive for excellence in their education. The Dean of students is integral in ensuring that 
students are not only well supported but that the college continues to develop and innovate 
these in line with the constant changes in society and the student body. 
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The Dean of Students is willing to take an active part as a team member in the collective 
responsibilities of the College, in response to the strategic mission and objectives of the 
College. The role is projected for 0.6 EFT with the opportunity for further growth in the years 
to come. 

 
Key responsibilities 

Student facing Academic Support: 

• A pro-active role as teamleader in student support and functioning as a member of the 
College’s Executive. 

• Line management of Librarian and support for the appropriate functioning of that role. 
• Function as the college ARK Liaison Officer in relationship with the University of Divinity. 
• Support students and teaching staff with the use of the LMS and associated technologies. 
• Coordinate academic skills sessions. 
• Develop online academic skills resources. 
• Provide study support opportunities for disadvantaged students, and ESL and CALD 

students. 
• Coordinate Student Orientation seminars. 
• Liaise with the Registrar and Dean on Student progress.  
• Advocate to staff on student related matters. 

Student Specific support and care: 

• Initial point of contact for enquires from prospective students  
• Work in partnership with the Dean and Registrar with on-going course advice to current 

students, including participation in course advice seminars and guidance on course 
planner use. 

• Advise on vocational or further study pathways upon graduation.  
• Facilitate recruitment and student focused events. 
• Direct involvement in review of policies and procedures related to students. 
• Implement student support plans and oversight support plans (both inclusion and 

academic intervention). 
• Develop and support the college’s capacity in accessibility and inclusion initiatives. 
• Pastoral care of students, including referral to appropriate services. 
• Communicate to faculty on individual student matters, including shared pastoral care 

responses. 

 
Foster a vibrant college community: 

• Manage student-facing communication. 
• Coordinate events such as commencement service, end of year celebration, Tuesday 

worship, open day-style activities. 
• Coordinate alumni events. 
• Develop opportunities for alumni to engage in the college life. 

 



 

 

www.whitley.edu.au 
 
CRICOS Provider 01037A 

Key skills, knowledge & experience 
• A Masters Degree in Education, Educational management or a related discipline. 
• Academic teaching experience in higher education. 
• Experienced in providing pastoral support, coaching and mentoring to students. 
• Administrative skills for planning and organising the parts of the program in collaboration 

with the Dean. 
• Demonstrated organisational ability and time management skills, including the ability to 

manage competing demands, prioritising tasks to ensure that work is completed in a 
timely manner. 

• Highly developed interpersonal skills and a helpful and professional manner supporting 
the ability to communicate effectively, clearly and sensitively with a diverse range of 
people. 

• Membership in, or at least familiarity and agreement with, the Baptist Church and its 
beliefs. 

• Commitment to the values, strategic goals and culture of Whitley College. 
• Lived affirmation of Whitley College’s graduate attributes. 

 
Prospective and interested candidates may direct inquiries to the Principal of Whitley College, 
Rev Professor René Erwich (by email rerwich@whitley.edu.au , by phone 0447 571964).  

Applications  

Interested candidates for the role are kindly requested to submit their application with full 
curriculum vitae, a cover letter and 3 letters of reference, included in the application, no later 
than November 15, 2021, to lmitchell@whitley.edu.au.  

Review of the applications will begin immediately after November 15, 2021. The successful 
applicant will be expected to take up the position by 1 January 2022. 

 


